
Saint Mark’s Episcopal Church
P.O. Box 1155, Brunswick, GA  31521

912.265.0600
www.saintmarksepiscopal.com

____________________________________________________________________________

Dear Clergy Friends: 

Thank you very much for your interest in the possibility of  joining our 
amazing parish family.   

Below is an excerpt from a “draft” Letter of  Agreement which, we hope, will 
give you an idea of  the type of  priest we believe God is calling to be among 
us.  We expect this “draft” to be adjusted to reflect a mutual understanding.  
We have also included some links which we believe will help you get to know 
us better. 

If  you would like to speak further about this great opportunity, please feel 
free to reach out directly to me. 

I would be honored to tell you more about our parish. 

In Christ, I am,  

Sincerely,   

Alan+ 
Alan Akridge, Rector 

Church Web Site:  http://www.saintmarksepiscopal.com/ 

Church H.U.D. Facility:  http://www.stmarkstowers.com/ 

Church DaySchool:  http://brunswickpreschool.org/ 

Church faceBook Page:  https://www.facebook.com/saintmarksbrunswick/ 

Church Thrift Store:  http://hellogoodbuystore.com/ 
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Assistant to the Rector for Teaching and Administration “Draft” 

Expectations 
  
As Assistant to the Rector for Teaching and Administration Assistant shall: 
(1)Be competent in preaching and teaching. 
(2)Modify Assistant’s leadership style to fit the current needs of the church; to 
match leadership style to a group's competence for a task, its maturity in faith 
and practice, and its level of commitment. 
(3)Nurture the church's life and ministry through an orthodox theology and a 
commitment to the core mission of the church, which is renewing people in their 
primary missional task and equipping them for their apostolate in the world. 
(4)Demonstrate congruence between belief and behavior, and between the public 
and private dimensions of life, while coping with the typical stages of a 
relationship between clergy and lay leaders. 
(5)As a priest, understand and be comfortable with being both symbol and 
person. 
(6)Have a disciplined spiritual life that includes: daily prayer and study of the 
Scriptures, regular continuing education, and the stewardship of personal health. 
  
Responsibilities 
  
In addition to the responsibilities of a priest found in the ordination rite in the 
Book of Common Prayer, Assistant will provide specific leadership in helping 
Saint Mark’s Episcopal Church in proclaiming the Gospel, serving the lost and 
left-out, and being excellent stewards of our gifts from God.  Particularly around 
the following goals in order of priority: 

1.  Directly assist the Rector and other clergy with the adult education 
programs of the parish by:  
 a.  Each August:  Purchase, prepare, and promote Adult Education 
opportunities on Sundays from 9:15-10:00 Such that from Labor Day to 
Memorial Day, these activities are offered and dynamic at St. Mark’s. 
 b.  Each January:  Purchase, prepare, and promote and assist with Lenten 
Season Wednesday Night Educational Opportunity each year during lent. 
 d.  Assist Guilds, Men’s groups, Brotherhood of St. Andrew with any 
curriculum and or bible study needs as requested. 
 e.  Host or assist with Education for Ministry. 
 f.  Assist with possible planning and implementation of annual pilgrimage 
and/or missional church activity based on interest. 
  
2.  Directly assist the Rector and Administrator  in managing the 
administration of the parish three days per week by: 

 a.  Work with Personnel Committee to implement the church’s personnel 
policies and procedures.   Insuring that budgets, letters of agreement, and 



calendars are accurate, up to date, and on target.  
 b.  Assist Administrator and Ministry Coordinator to insure all programs 
are planned, hosted, and evaluated and filed on a timely basis. 
 c.  Attend weekly staff meetings and annual retreats.  

3.  Directly assist the Rector and other clergy with worship. 
 Specifically celebrating or assisting in the celebration of the Eucharist and 
or other authorized liturgies of St. Mark’s 
 One 11:00 Thursday per month in the chapel. 
 One 5:00 Saturday per month in the chapel 
 One 7:00 Saturday evening per month in the sanctuary 
 One 8:00 Sunday morning per month in the chapel 
 One 10:15 Sunday morning per month in the sanctuary 
 One 1:30 Sunday afternoon per month at Morningstar Children’s Home 
At least 1 additional Sunday morning each month will be spent in the field at St. 
Mark’s Towers or Marshes Edge or some other yet to be determined worship 
location 

  


